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[bookmark: _Hlk71024702]How to Gain Control of Your Free Time
[bookmark: _Hlk71028538]Time management consists of effective planning and exhibiting consciousness of time allocation on our daily activities. In my opinion, proper time management improves the efficiency, effectiveness and increased productivity of our daily activities. Again, time management has a direct contribution to planning our activities both during professional time and in our free time by monitoring the time spent on the activities and quality of outcomes dependent on time invested. To gain control of your free time, one must carry on professional performance review on time by setting of priorities on what matters most and through reduction of time on related non-priorities. According to Vanderkam (2016), setting priorities helps in controlling free time on matters that are of essence and this helps in avoiding careless use of free time. Gaining control of time also means reducing time used on non-priorities like watching the television. Taking control over free time does not mean working without rest either, the sense is that it can be used in hobbies and activities that can help in improving one’s skills and abilities (Vanderkam, 2016). In summation, the video will help me in improving my personal abilities in time blocking by setting goals, focusing on dedicated tasks and increasing productivity. 
Defining Your Fears
What if I …	
	Define 
	Prevent 
	Repair 

	· Lose data and my organizations information to cyber criminals?
	· I will employ efficient technology experts to improve in information and data security. 
	· By ensuring installation of antivirus and proper security breach managements to ensure limited risk of exploitation by cyber criminals from malice and reputation management.
· Employing an attorney to advice the subordinate staff on how to approach data and information damage. 



Ferriss (2017) explains stoicism as a strategic tool for managing stress and making correct choices against fear that are able to amount to success and better outcomes. The benefit of fear setting and visualizing obstacles enables one to address the stress and depression which in turn can enable one to achieve success. Attempting activities equips an individual confidence to overcome obstacles to produce success. Again, skills are enhanced when an individual attempts a situation and positive results come out as a result of the action hence enhancing such behavior, skill and knowledge. The cost of inaction can have a bad impression on emotional, physical and financial qualities. Premeditation of the evils enables us to avoid inaction on situation that may befall an individual. Lastly, making hard choices makes life simpler and results can be seen if mapped on 6 months, 1year and 3years progressively. 
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